University of Connecticut
Undergraduate Education
Field Trip Policy
Checklist for off-campus excursion/field trip preparation
	
	Item
	√

	1
	Announce the excursion/field trip to participants indicating date, time and location. Instruct participants on the nature of the activities that they will undertake, including any potential risks to participate.
	

	2
	Secure vehicles (state-owned, rentals, personal) and direct potential drivers to the field trip policy website (http://policy.uconn.edu/?p=378) so that individuals are aware of liabilities per state statute.
	

	3
	Create a participant list, indicate drivers, obtain department head signature.
	

	4
	If the field trip is required and there are students who are unable to participate for reasons of disability or special need, even after reasonable accommodations have been considered, then provide an alternative means by which to make up the session.
	

	5
	If the trip will require one or more overnight stays away from campus, secure contact information for each student and their family and have one copy of this retained in the departmental office.
	

	6
	If an injury occurs on a field trip, the responsible trip director will complete and submit the appropriate University injury report form(s). Student Report Form for Accident, Injury or Illness
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