Date of Board Meeting (Month Day, Year)

TO:

Members of the Board of Trustees

FROM: 
Craig H. Kennedy


Provost and Executive Vice President for Academic Affairs
RE: 
In one line, what is the topic coming to the Board’s attention? (E.g. “Appointment of John Smith to the Endowed Chair in the College of Agriculture & Natural Resources”

RECOMMENDATION:
That the Board of Trustees approve the (Insert the information from RE line)

BACKGROUND:
Your first paragraph indicates the purpose of the new or modified program or the qualifications of the recommended professor.

The second paragraph describes additional or specific benefits, reasons or goals of the program, appointment or establishment.
The third paragraph discusses the required funding, support or investment. If there is no additional funding necessary, please indicate that. 

The final paragraph will indicate the dates of previous action by the Board, the Senate or the Institutional Advancement Committee. 

The resolution should be one page, Times New Roman font, size 12 or less and it must leave adequate space to on the top and bottom for the Provost’s letterhead.
